
WHO SHOULD WRITE A CHARACTER REFERENCE LETTER

A character reference (also known as a personal reference) is a letter written by someone who knows the job candidate
and can speak to his or.

If necessary, use more than one paragraph to provide details. You control who writes it and can guide the
writer towards the best possible letter for the position you hope to land. As with most letters, a personal
reference will typically begin with a sentence explaining why the letter is being written. For example, "I'm
writing to provide a personal reference for Jen Smith, who I recommend strongly for any job requiring strong,
consensus-building leadership. Neighbors and acquaintances may be willing to write a reference for you.
When Character References Are Required A character reference is often required as part of the job application
process, particularly for jobs requiring a high level of ethics and trustworthiness. These qualities could include
things like dedication, communication skills , leadership abilities , positive attitude, efficiency, commitment to
quality and other relevant soft skills. Looking for your first job or been out of the workforce for a while? Three
paragraphs will be plenty in most cases. When you ask someone to be your personal reference, be sure to
provide them with background on the position, so your reference can tailor the letter to the job. How to set out
the reference Write the reference like a letter. Something simple, but illustrative will do the trick. Are there
any personal problems that may have played a part in what they did? Also, be sure the person you choose is
able to speak to your attributes as they relate to the position or industry. Be sure to ask your reference as early
as possible, so she or he has time to write the letter. I have had the pleasure of knowing Greg for the last
decade. We highly suggest you choose someone who likes you to write your character reference letter. If you
have any questions, please feel free to contact me. Only comment on things you actually know about the
person. Below are some tips on whom to ask for a reference: Choose a reference who is up-to-date. You can
teach skills on the job. Phrase the question carefully. It is fine if these are not work-related examples â€” after
all, you do not know the person from a work setting. Conclude with a handwritten signature and your typed
signature underneath. A reference gives the employer, school, or bank a vote of confidence about the
candidate. Be as specific as possible. Avoid asking friends who tend to be slow to respond to emails or phone
calls. Do they feel disgraced in their community or among family and friends? He and I met while
volunteering as mentors for the local chapter of the Boys and Girls Club and he also offered his consulting
services to my small business, helping me improve my website and increase web traffic. One page is more
than enough. Also send them any material that might help them write the letter, such as your resume. Greg
would be an asset to any company and to any team. Explain Your Choice There is no greater motivator to help
someone than a heartfelt explanation of why they are the best person for the job. You do not have to answer
every question in your reference. Give the person all the information they need to write you a reference letter.
This can help them to guide your emphasis towards the most appropriate and important qualities. One parent
arrived on the field scathing over his child being sat on the bench for the majority of the game, and left ten
minutes later apologizing. If you volunteer, a leader or other members of the organization can be used as
personal references. If you have little job experience or your professional references are merely good, a
character reference can be the boost you need to land your job of choice. Often, references from family
members are not considered objective and are unlikely to be taken as seriously as one from a teacher or
colleague. Why do you think this?


