
WRITING A PERSUASIVE CLAIM LETTER

Persuasive Claim Letter. Sub: Claim for Faulty PC's Though the basics of letter writing are almost the same worldwide,
certain practices do.

And finally, if you've got a response to your request letter or the desired action is taken, don't forget to thank
the person. What do you want? Just remember the famous quote by Mark Twain - "I didn't have time to write
a short letter, so I wrote a long one instead". It is not an easy task to persuade anyone. The parents The friends
The main motive of writing a persuasive letter is to get your work done. Even if you are writing an order
cancellation request or complaint letter, remain polite and courteous, simply state the issue s , provide all
relevant information and be sure to avoid threats and calumny. Figure out the concerns of the reader and try to
offer a solution, accordingly. Know your addressee. If you have added the Reference Line 3 , the Subject line
may be redundant. If you have an official letterhead, you may also opt to use it. Main Elements of a Claim
Letter Most business professionals and scholars agree that a basic claim letter should include four core
elements: a clear explanation of the complaint, an explanation of what strife this has caused or the losses
suffered because of it, an appeal to honesty and fairness, and a statement of what you would consider a fair
adjustment in return. Do not be verbose. Make the tone of the letter empathetic. Please rest assured that your
response will be treated with confidentiality. Be clear, brief and to the point. Body of the Letter. Organize the
entire matter carefully, so that the reader can find it easy to connect to it. Rephrasing a well-known saying -
"grammar counts for first impressions". It must be brief, concise, and polite and avoid being too wordy.
Conduct some research work before starting with your persuasive letter. I urge you to join me today in
supporting this worthy cause for our common good. This is the main part of your letter, usually consisting of 2
- 5 paragraphs, with a blank line between each paragraph. Preciseness in the explanation is pivotal to the claim
being settled quickly and effectively, so a claim writer should provide as much detail about the defectiveness
of a product or the fault in service received, including date and time, the amount is cost and receipt or order
number, and any other detail that help define exactly what went wrong. If you want the reader to agree with
you, then it is essential to write a persuasive letter in a convincing manner. Second step Do you know your
reader well? You should try to collect information from different sources because this can help you to have
enough knowledge about the subject matter and this knowledge can help you to write a letter in the correct
manner. I look forward to hearing from you, and I thank you in advance for your time. Make sure to spell the
name of the recipient properly.


