
USE OF FOOTNOTES IN THESIS

Read how to insert and format footnotes in Word. How to use footnotes and endnotes Example of a footnote/endnote
citation: chapter, but you can also choose to number them continuously throughout your dissertation.

If necessary, Word can convert footnotes to endnotes. The advantage of using endnotes instead of footnotes is
that their placement is less distracting. If you place all references at the end of the thesis or dissertation, they
must appear after the appendices as the final component in the document. Do not include typesetting notations
often used when submitting manuscripts to a publisher i. Using footnotes for additional information Even if
your citation style uses parenthetical citation instead of footnotes, you might choose to include footnotes to
provide the reader with supplementary information.. If allowed, be mindful of the disadvantages of both and
consider either greatly limiting them or eliminating them altogether. In many cases, the book publisher decides
the best placement. Published June 7, Footnotes are notes placed at the bottom of a page. In this case, you
could add the symbol for a footnote. References detract from the illusion of veracity and immediacy. This is
something to check near the end of formatting, as other adjustments to text and spacing may change where
headings appear on the page. In academic writing, headnotes are explanatory notes included with tables and
figures. Endnotes Endnotes are an acceptable alternative to footnotes. When a footnote must be placed at the
end of a clause,1 add the number after the comma. Providing this information is necessary, but doing so in the
main text can disrupt the flow of the writing. What Are Footnotes and Ho But let him take sections here and
there, and in an appendix show the critic how it is being done. If some of the text in a footnote won't change e.
Single-spaced with spacing between entries. The objective is to provide more information without distracting
the reader. Here's how to use footnotes in Microsoft Word 1. The two types of footnotes are: Content:
Supplements or simplifies substantive information; not detailed. Too many footnotes can clutter the page. The
use of color is permitted as long as it is consistently applied as part of the finished component e. That's a
debate for another time. The title is different because "works consulted" pages are meant to complement
"works cited" pages, and bibliographies may list other relevant sources in addition to those mentioned in
footnotes or endnotes. If you cite the same text again, you can shorten subsequent notes Final Tips and Tricks
To avoid cluttering the page, you should use footnotes sparingly and only to provide helpful additions or
citations. As an example, if footnotes are used, the following format should be adhered to when referencing a
book in CMS: Technical Guide to Using Footnotes To use footnotes in your own book, essay, or article, you
must first decide on the most appropriate and logical placement of your footnotes in the text. I think there's a
hierarchy: parenthetical commas footnotes in order of decreasing relevance to the main flow of the text not
decreasing importance. The Disadvantages of Footnotes "More than one recent critic has pointed out that
footnotes interrupt a narrative. Nature of the Book,  Adrian Johns. Do not indicate the continuation of a
footnote. If your footnotes are excessive or unnecessary, readers are likely to become annoyed and may even
be distracted from the main points of your writing. He will not be secure from the anger of those who cannot
write clearly, let alone vividly, and who have never in their lives been able to resurrect the past, but he will be
secure from their destructive effect. Reading a piece of prose that constantly dissolves into extended footnotes
is profoundly disheartening. Format endnotes for your thesis or dissertation following these guidelines:
Always begin endnotes on a separate page either immediately following the end of each chapter, or at the end
of your entire document. They are placed in the document as a supplement to the main text. If you place
references after each chapter, the references for the last chapter must be placed immediately following the
chapter and before the appendices. Richard Nordquist is a freelance writer and former professor of English and
Rhetoric who wrote college-level Grammar and Composition textbooks.


