
HOW TO WRITE A CHECK TO CASH IN QUICKBOOKS

You can also use this form to put money into a petty cash account or pay credit card dues. To write checks, go to the
Banking menu and select.

Select the Edit menu then Void Check. Select Print. Amount: Check amount in numbers. From the drop-down,
choose the account you used to write the check. The total of the expenditures and the amount of cash in the
petty cash box should equal the total amount of cash you placed in the cash box. Write "CR" Credit and "Petty
Cash" next and write the same amount as the amount of cash you placed into the petty cash box. Ending
Balance: Balance of the given bank account as of the date of writing the check. Delete or void a check Before
you start, be sure you understand the difference between deleting and voiding a check. Another possibility
involves using an owner's draw account. Write another check to "Petty Cash" for the total amount of the
expenditures. If your pre-printed checks already have your company name and address on it, uncheck the box
Print company name and address. With careful accounting, maintaining a petty cash fund will help simplify
business transactions. You can always re-enter a voided check. This will bring the petty cash total back up to
the original total again. Select Record. When you choose this option, you will be redirected to Select Checks
to Print window. These include k contributions, Health Insurance contributions, Union dues, and Garnishment
for child support. Step 4 Select the "Expenses" tab and click the "Account" drop-down list. Give one person
the key and the responsibility for using the cash and accounting for it. As a regular contributor to Natural
News, many of Hatter's Internet publications focus on natural health and parenting. References Real Life
Accounting; Replenishing Petty Cash; January About the Author Kathryn Hatter is a veteran home-school
educator, as well as an accomplished gardener, quilter, crocheter, cook, decorator and digital graphics creator.
Add the amount of the check in the dollar box. Enter a payee name, and assign an account in the Expenses
section. Bank Account: Account where the money will be taken from. Delete a check Select the Banking menu
then select Use Register. Step 5 Enter the total for the withdrawal in the "Amount" column of the Expenses
tab. Request the cash in the bill and coin denominations you desire to make it easy to make purchases with the
petty cash. Select the business account used to fund the purchase. Include a description of the expenditure, the
date and the amount of cash you used from the petty cash box.


